Subject: Action Required: [COURSE NAME]—Required Training for [Team/Department/All Employees
Hi [Employee First Name],
As part of our ongoing commitment to your professional growth and our team's continued success, we are pleased to announce that [COURSE NAME] is now a required training for all [team/department/full-time employees].
This course is available through NIA's Education Center and can be completed on demand at your own pace—making it easy to fit into your schedule.
Why This Training Matters
[COURSE NAME] will equip you with [briefly describe 1-2 key skills or knowledge areas the course covers]. This knowledge directly supports [tie to a company goal, safety standard, industry requirement, or team initiative].
Your Action Items
   • Complete by: [INSERT DUE DATE]
   • Estimated time: [X minutes/hours]
   • Access the course here: [INSERT COURSE LINK]
Login Information for NIA’s Education Center 
If you do not already have an account, please click here for more information to get started.
If you have any questions about accessing the course or need assistance logging in, please don't hesitate to reach out to [INTERNAL CONTACT NAME] at [INTERNAL CONTACT EMAIL].
Thank you for your dedication to continuous learning—it is what keeps our team at the forefront of the industry.
Warm regards,
[Manager/Supervisor Name]
[Title]
[Company Name]
[Phone] | [Email]
